
Office 365 School Email and 
OneDrive



Google Search and click the link





Enter password you use for school computers



Email
One drive 

documents

Teams



Teams-your classes will be listed here
Click on 
a team



Sometimes (due to lack of use) a Class Team 
is hidden – see below to unhide them



You can ‘chat’ 

with the other 

members of the 

class/ teacher about 

The work in Posts

Always ask us if you

do not understand

what to do



How to get into your Assignments:
In the General 
section, under 
Posts, you can see 
when an assignment 
has been set

Click on View 
assignment



Follow the 
instructions 
but ask in 
Posts if you 
are not sure

Use the links 
to learn more



Or go straight into Assignments

Then you can 
click onto the 
assignment 
you need to 
do



How to send it to your teacher?



To send it to us:

Select   
+ Add work

And then 
“Turn in” 
(or hand in 
as in UK 
schools!)



Either a file from 
your OneDrive
cloud storage 

or from the 
device you are on 
(phone/laptop 
and so on)

Then Attach



If you are working off screen and simply following 
instructions and using resources on Teams:

• Take a picture of your work and email it in

and

• Let your class teacher know in Posts what you plan to do

or

• Attach it from your own device following the instructions on slide 15



Other Logins

• Please make sure you have written in your student planners your 
login details for

• Seneca- can get class codes from teachers or you can sign up yourself 
to access resources

• Kerboodle- See subject teachers / Heads of Department who use this

• MathsWatch- See your maths teacher




